[Date]
Dear [Manager’s Name],
I am requesting approval to attend the 2026 InVita DNA & Forensics Conference, taking place November 9-11, 2026, at the Alexandrian Hotel in Old Town Alexandria, VA. This 1.5-day conference focuses on advancing DNA and forensic technologies through practical education, collaboration, and real-world best practices.
As part of InVita’s 1.5-day conference, I will receive extensive educational content and gain insights into best practices in DNA and forensic technologies. 
Content Highlights Include:
· Sample tracking
· Rapid DNA workflows
· Challenges related to releasing CODIS hit outcomes
· Sexual Assault Kit (SAK) tracking
· Collaboration across public health and law enforcement
· And more
InVita’s DNA & Forensics Conference attracts an audience of forensic professionals interested in advancing technologies in DNA, forensics, and Sexual Assault Kit Tracking. Attendees can include Lab Directors, DNA Analysts, and more.
I am seeking approval for the registration fee ($450) which includes all meals and evening events. I am also requesting approval for standard travel-related expenses, listed below.  
· Airfare                                                   ─────────────────
· Transportation                                  ─────────────────
· Hotel                                                     ───────────────── 
· Meals                                                    ─────────────────
· Conference Ticket                          ─────────────────
· Additional Workshops                  ─────────────────
· Total                                                       ─────────────────
Please accept this proposal to attend, as I’m confident in the significant return we will receive for the small investment. For more information, please visit the conference registration page.
Thank you for your consideration,
[Name]

